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Read Me First 
Welcome to Take Control of Monterey, version 1.0, published in 
August 2021 by alt concepts inc. This book was written by Joe Kissell 
and edited by Kelly Turner. 

This book teaches you all about macOS 12 Monterey, including how to 
upgrade from an older operating system, how to navigate the revised 
user interface, and how to use the major new features. 

If you want to share this ebook with a friend, we ask that you do so 
as you would with a physical book: “lend” it for a quick look, but ask 
your friend to buy a copy for careful reading or reference. Discounted 
classroom and user group copies are available. 

Copyright © 2021, alt concepts inc. All rights reserved. 

Updates and More
 

You can access extras related to this ebook on the web (use the link 
in Ebook Extras, near the end; it’s available only to purchasers). On 
the ebook’s Take Control Extras page, you can: 

•	 Download any available new version of the ebook for free, or buy 
any subsequent edition at a discount. 

•	 Download various formats, including PDF, EPUB, and Mobipocket. 
(Learn about reading on mobile devices on our Device Advice page.) 

•	 Read the ebook’s blog. You may find new tips or information, as 
well as a link to an author interview. 

If you bought this ebook from the Take Control website, it has been 
added to your account, where you can download it in other formats 
and access any future updates. 
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Introduction 
It seems like just a year ago that I was writing about all the new things 
in macOS 11 Big Sur. That may be because covering the latest version 
of macOS—and more specifically, how to upgrade to it—has been a 
more or less annual ritual for me since 2003. 

In contrast to last year’s dramatic changes, macOS 12 Monterey is a 
comparatively straightforward upgrade. It looks almost exactly like Big 
Sur, and although there are certainly new and improved features, it 
mostly feels like more of the same. That’s a good thing, in my opinion! 
Monterey features refinements, updated tools, and some genuinely 
clever and helpful new features that I’m looking forward to using for 
the next year and beyond. 

This book is your handy guide to what’s new in Monterey—and how to 
get it up and running on your Mac. I assume you have a basic grasp of 
Mac fundamentals already, so I don’t explain things like what the 
Finder is, how to use the Dock, or where to find your apps. The focus 
here is on what’s different from Big Sur (and other recent versions of 
macOS). 

I also incorporate an abbreviated version of the upgrading instructions 
I started developing in Take Control of Upgrading to Panther in 2003. 
But rather than put that material in a separate book, I’ve condensed it 
into a single, extra-long chapter here (see Upgrade to Monterey). 

You can follow the steps in this book to prepare for and install the 
public beta version of Monterey, if you’re so inclined. But even if you 
plan to wait until the official release of Monterey later this year, this 
book will help you back up and prepare your Mac in advance. And, of 
course, you’ll know all about the new features and interface elements 
so you’re ready to jump in when the time comes. 

I wrote this book while Monterey was still in beta testing, so the 
instructions here likely will need a few tweaks and additions once I see 
how the full public release of macOS 12.0 Monterey actually works. 
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Therefore, I expect to revise this book as necessary and release a free 
update, version 1.1, as soon as possible after Monterey becomes avail-
able. To check for news or updates to this book, click the link in Ebook 
Extras. 
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Monterey Quick Start 
You can read this book in any order, jumping to whatever topics 
interest you most. However, I recommend reading the first couple of 
chapters (Take In the Scenic View and A Quick Tour of Monterey) first 
to get an overview, and if you’re upgrading to Monterey from an earlier 
version of macOS, you should go through the Upgrade to Monterey 
chapter to ensure a smooth transition. 

Learn about what’s new: 
•	 Discover what you have to look forward to when you upgrade to 

Monterey, as well as what features were added (and removed) in the 
last several macOS versions. Read Take In the Scenic View. 

•	 Take a more detailed look at the new features and interface in A 
Quick Tour of Monterey. 

Upgrade your Mac to Monterey: 
•	 Make sure your computer can run Monterey. See Check Your Mac 

for Compatibility. 

•	 If you’re installing the Monterey beta, read the sidebar Upgrading 
to or from the Monterey Beta. 

•	 Follow detailed, step-by-step instructions to upgrade your Mac. See 
Upgrade to Monterey. 

Dive in to the major new features: 
•	 Use new audio, video, scheduling, and sharing options in FaceTime. 

See Get a Little Closer with FaceTime. 

•	 Have more fun (and be more productive) when chatting with your 
friends. See Get More from Messages. 

•	 Enhance your privacy and customize your browsing experience. See 
Meet Safari 15. 

•	 Eliminate distracting notifications when you’re trying to concen-
trate on a task. See Find Your Focus. 
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•	 Use Apple’s popular iOS/iPadOS Shortcuts app, now available in 
macOS, to automate a wide variety of activities. See Automate Your 
Mac with Shortcuts. 

•	 Get directions and information about potential travel destinations. 
See Find Your Way Around Maps. 

•	 Uncover smaller, miscellaneous changes in both system-wide tech-
nologies (Discover Other System Improvements) and specific apps 
(Explore Other App Improvements). 
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Take In the Scenic View 
Since you’ve bought this book, I assume you’ve already decided to 
upgrade to Monterey and don’t need convincing that it’s worth your 
time and effort. However, I would like to call attention to some of the 
biggest changes in Monterey that you can look forward to, especially 
those I discuss in more detail later in this book. 

In addition, if you’re upgrading from an operating system older than 
macOS 11 Big Sur, you may be interested to know what other features 
were added along the way—as well as some that were removed. 

Find Out What’s New in Monterey
 

Apple has a list of new Monterey features on this webpage. I won’t 
catalog them all here, but I’d like to list some of the most notable 
changes and improvements since macOS 11 Big Sur: 

•	 FaceTime: FaceTime adds loads of new features that help you look 
and sound better, make better use of group conversations, and even 
communicate with people using non-Apple devices. Plus, coming in 
a future update to Monterey, the new SharePlay capability, which 
works across Apple’s operating systems, will let you and remote 
friends share media in real time. See Get a Little Closer with Face-
Time. 

•	 Messages: The Messages app now makes it easier to find links, 
photos, and other items people shared with you. Memoji also got a 
big overhaul. See Get More from Messages. 

•	 Safari: Safari has a new and somewhat controversial look, with a 
greatly revised tab bar, tab groups, better searching, and a re-
designed sidebar. Safari also includes better privacy protection. See 
Meet Safari 15. 

10 

Click here to buy the full 154-page “Take Control of Monterey” for only $14.99!

https://www.apple.com/macos/monterey-preview/
https://www.takecontrolbooks.com/cart/?add-to-cart=806913


            
         
          

         

        
           

     

           
         
      

       
          

         
        

      
  

   
       

        
       

  

         
       

        
           

        
        

       

              
              

            
            

•	 Focus: Taking “do not disturb” to the next level, Focus is a collec-
tion of features that lets you customize notifications, auto-replies, 
and other ways of interacting with the outside world when you’re 
trying to concentrate on a task. See Find Your Focus. 

•	 Shortcuts: The Shortcuts app from iOS and iPadOS is now avail-
able on the Mac too, making automation even simpler and more 
accessible. See Automate Your Mac with Shortcuts. 

•	 Maps: The Maps app gains a bunch of new features, including an 
interactive globe, new driving and transit features, and better 
searching. See Find Your Way Around Maps. 

•	 System-level improvements: Monterey makes smaller but still 
important improvements to a long list of technologies that are 
thought of as system components or capabilities rather than con-
ventional apps. That list includes AirPlay to Mac, Apple ID, Desktop 
and Screen Saver, Gaming, Keyboard Dictation, Live Text, Low 
Power Mode, Notifications, Passwords, Quick Note, Recording 
Indicator, Siri, Translate, Universal Control, and Window Manage-
ment. In addition, there are New International Features. 

•	 Other apps: Smaller, but certainly welcome, changes have also 
appeared in numerous built-in apps, including Books, Find My, 
Finder, Home, Mail, Music, News, Notes, Photos, Podcasts, Re-
minders, TV, and Voice Memos. 

Note: Contrary to what Apple led us all to believe when Catalina was 
released, neither Monterey nor Big Sur removed the command-line 
scripting languages Perl, Python, or Ruby. However, for the first time 
since the introduction of Mac OS X, PHP is no longer included; if you 
want that, you’ll have to download and install it yourself. Of course, 
the other scripting languages could still disappear in a future macOS 
update, but those, too, can be installed easily if need be. 

If you’re already running Big Sur, that’s all you need to know for now; 
skip ahead to Check Your Mac for Compatibility. But if your Mac is still 
using an older operating system, read on to learn about some changes 
in the past few releases that you may not be fully prepared for. 
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Check Your Mac for 
Compatibility 

All currently shipping Macs, as well as most models introduced within 
the past six years or so (and in some cases a bit earlier), can run 
Monterey. Sadly, Monterey does drop support for some Mac models 
that were able to run macOS 11 Big Sur. 

The next few pages will help you verify that your hardware is fully 
compatible with Monterey. 

Model Support
 

Macs that can run Monterey include the following: 

• iMac (Late 2015 or newer) 

• iMac Pro (2017 or newer) 

• MacBook (Early 2016 or newer) 

• MacBook Air (Early 2015 or newer) 

• MacBook Pro (Early 2015 or newer) 

• Mac mini (Late 2014 or newer) 

• Mac Pro (Late 2013 or newer) 

Unfortunately, that excludes the following models that were able to 
run Big Sur, but can go no further: 

• iMac (Late 2014 and Mid 2015) 

• MacBook (Early 2015) 

• MacBook Air (Mid 2013, Early 2014) 

• MacBook Pro (Late 2013, Mid 2014) 
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Of course, that list is helpful only if you know which model of Mac you 
have! This is easy to check: Choose Apple  > About This Mac (and, if 
present, click More Info). You’ll see something like Figure 1; the 
Overview pane spells out your Mac’s model using Apple’s current 
terminology. Compare that to the list above and you’re done. 

Figure 1: This window gives you the exact marketing name of your 
Mac model. 

If your Mac isn’t in the list above, then regardless of its age or speed, 
I’m very sorry to say that it won’t run Monterey. 

Even if your Mac is on that list, however, certain Monterey features 
may not work because they have more stringent processor, RAM, or 
GPU requirements. I point these out throughout the book. 

New Macs that ship after Monterey is released will have Monterey 
preinstalled; if necessary, you can use the Migration Assistant to 
transfer files, accounts, and settings from your old Mac, as I explain in 
my TidBITS article How to Migrate to a New Mac (which is still largely 
accurate even though it was published in 2016). After your migration, 
you’ll have some additional steps to complete, as Adam Engst explains 
in Moving to a New Mac: What’s Left to Do After Migration?. 
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Upgrade to Monterey 
In previous years, I wrote an entire book on the process of upgrading 
to the latest Mac operating system. As I did with Big Sur, rather than 
offering a separate Take Control of Upgrading to Monterey book, I’ve 
condensed all my upgrading instructions into just this one (admittedly 
rather long) chapter. Although I’ve deliberately left out some details 
and background information from the book-length text, what follows 
should be more than enough to get you through the process. 

If you’ve already upgraded to Monterey (either the public beta or the 
final version, depending on when you’re reading this), you can skip 
ahead to A Quick Tour of Monterey. 

Update Your Third-Party Software
 

Every major upgrade to the Mac operating system results in software 
compatibility problems, where some apps work poorly or won’t launch. 
Most of us will have to update at least a few apps to make them work 
correctly under Monterey. If history is any indication, some incompati-
ble apps won’t have an update available right away, and a few might 
never have one. But many developers work hard to ensure that their 
software is ready for each new version of macOS, and “Monterey-
compatible” software updates have already been appearing for months. 

Tip: RoaringApps maintains a wiki listing thousands of Mac and iOS 
apps and the current status of their compatibility with various operat-
ing system versions, as reported by users. Although this list is neither 
exhaustive nor definitive, it provides a quick way to check on the 
apps most important to you. As of publication time, the list did not 
yet include a category for Monterey compatibility, but I assume it’s 
coming soon. 
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Check for 32-Bit Apps 
If you’re already running Big Sur or Catalina, there’s nothing to see 
here—skip ahead to Update Your Remaining Apps. But if you’re using 
Mojave or earlier, you should check for 32-bit apps. 

Like Big Sur and Catalina before it, Monterey requires 64-bit apps; 
older, 32-bit apps simply won’t run. As a user, you don’t need to know 
or care about the technical details differentiating 32-bit apps from 64-
bit apps. What is relevant, however, is that if you’re upgrading from 
Mojave or earlier, there’s a good chance that one or more apps you use 
regularly won’t work under Monterey, and some of them may never 
work on any future version of macOS. 

Thus, before you upgrade to Monterey, you should find out which of 
your apps are still 32-bit apps and then, depending on what you learn, 
decide on appropriate steps. The easiest way to do so is to download 
the free Go64 app. Open the app and click OK. After a few seconds, it 
lists all your 32-bit apps (including those, marked with an alert 
icon, which contain one or more 32-bit components), along with 
helpful information like the date you last used each one and a link to 
each developer. 

Once you’ve identified which apps won’t run under Monterey, you’ll 
have to upgrade them to newer versions, replace them with compara-
ble 64-bit apps, or remove them and simply do without them. (If you’re 
so inclined, you could put Monterey on a separate volume so that you 
can switch back and forth between operating systems, but you 
shouldn’t think of this as a long-term solution.) 

Update Your Remaining Apps 
The Monterey installer looks for, and disables, certain types of 
incompatible software—but there’s no guarantee it will find everything 
(and I should note that it does not remove any remaining 32-bit apps— 
they’ll still be present, they just won’t work). Given the choice, you’re 
usually better off upgrading third-party software before you install a 
new version of your operating system. 
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A Quick Tour of Monterey 
In later chapters, I cover specific apps that have had significant 
changes, such as FaceTime and Safari, as well as new system-wide 
technologies like Shortcuts. Before we get to those details, though, let’s 
look around and get acquainted with the new environment. 

Get Your Visual Bearings
 

In Monterey, almost everything has the same overall look as in Big Sur, 
so if you’re upgrading from Big Sur, nothing should be particularly 
surprising. (I do, of course, point out smaller changes throughout this 
book.) Feel free to skip ahead to Explore System Preferences Changes. 

However, if you’re coming from Catalina or earlier, you may feel a little 
disoriented when you start using Monterey, as virtually every element 
on screen is at least a little different from what you’re accustomed to— 
and a few things may be downright confusing. So let’s take a moment 
to review some of the major visual differences compared to Catalina 
and earlier to help you get your bearings. 

The Menu Bar 
Starting at the top of the screen, we have the familiar Mac menu bar. 
It’s now even more translucent than before, letting your background 
image show through, with text that changes in shade depending on the 
color behind it. The menus themselves are also more translucent. (If 
you dislike this effect, see the sidebar Turn Off the Translucency.) 

As always, the Apple  menu is on the left, followed by other menus 
such as File, Edit, and View. Apple-provided menu extras, on the right 
side, such as the clock, Wi-Fi , Spotlight , and Time Machine 
(each of which can be enabled or disabled on the appropriate pane of 
System Preferences) are still there. You’ll also see new icons for Battery 

(on laptops only) and the new Control Center , which gives you 
quick access to system settings. 
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Not all menus are strictly vertical lists anymore! For example, the Wi-
Fi menu has an on-off switch at the top, and the Fast User Switching 
menu may have multiple users listed in a single row. To the left of 
Apple’s menu extras, you may see icons for third-party menu extras. 

Turn Off the Translucency 
Apple seems to feel that the most important part of my computing 
experience is being able to see my entire desktop picture, and that 
any actual controls are mere obstacles. I cannot overstate how 
strongly I disagree with this position. The controls on my screen— 
things like the Dock, menus, and sidebars—are the tools that enable 
me to do my work, and making them harder to read by reducing the 
contrast dramatically and cluttering them with blurred views of 
whatever is behind them is completely unhelpful. 

Fortunately, there’s an easy way to minimize this effect. Go to Sys-
tem Preferences > Accessibility > Display and select “Reduce trans-
parency.” This makes your Dock, menu bar, the menus themselves, 
and window sidebars opaque. Figure 8 shows an example. 

Figure 8: Left: a menu with default transparency; right: the same 
menu with reduced transparency. 

Most of the screenshots in this book were taken with transparency 
reduced, for better legibility! 
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Get a Little Closer with 
FaceTime 

FaceTime, Apple’s cross-platform audio/video chat app, got significant 
improvements in Monterey (as well as in iOS 15/iPadOS 15; see Take 
Control of iOS 15 and iPadOS 15 by Josh Centers for more on those 
platforms). New features make it easier for participants to be seen and 
heard, to experience media together in real time, and to include people 
using non-Apple platforms. 

Explore Audio Changes
 

First, let’s look at improvements to the audio portion of your FaceTime 
calls—or, at least, those we’re expecting to see in the final version of 
Monterey: 

•	 Spatial audio: According to Apple, this feature, which is applica-
ble only in video calls with two or more other people, adjusts the 
audio of the other participants in the stereo field so that they sound 
as though they’re talking from wherever they’re positioned on the 
screen. As of publication time, I have not yet tested this feature. 

Note: Spatial audio requires a Mac model introduced in 2018 or later. 

•	 Voice Isolation mode: This mode, which sounds suspiciously 
like the “Ambient noise reduction” option available on the Sound 
preference pane on some Macs, is supposed to block out back-
ground sounds your microphone may pick up during FaceTime 
calls. To enable this during a FaceTime call, click the Control Center 

icon on your menu bar, then click Mic Mode followed by Voice 
Isolation. 
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Note: This is the first, but not the last, FaceTime feature that you
 

can’t control within the FaceTime app itself. I’m not sure how Apple
 

expected anyone to find it in Control Center, but now you know.
 

•	 Wide Spectrum mode: This is sort of the opposite of Voice Isola-
tion mode: a microphone setting in which your Mac tries extra hard 
to pull in any and all sounds, for the benefit of participants on the 
other end who would be unable to make out some audio details in 
either Standard or Voice Isolation mode. To enable this during a 
FaceTime call, click the Control Center icon on your menu bar, 
then click Mic Mode followed by Wide Spectrum. 

Note: To stop using either Voice Isolation or Wide Spectrum, click the 
Control Center icon on your menu bar, then click Mic Mode fol-
lowed by Standard. 

Use New Video Options
 

Next up are two changes to the way FaceTime handles the video 
portions of calls: 

•	 Portrait mode: Zoom, Skype, and other video apps have features 
that blur out the background so that clutter behind you is hidden 
while your face remains in sharp focus. Portrait mode in FaceTime 
is Apple’s version of that. To enable this during a FaceTime call, 
click the Control Center icon on your menu bar, then click Video 
Effects followed by Portrait. Click that again to turn off Portrait 
mode. 

Note: Portrait mode requires a Mac with an M-series processor. 

•	 Grid view: In the old default view for a group FaceTime call, 
participants’ thumbnails appeared at seemingly random sizes and 
positions, with the current speaker zoomed into the foreground. The 
new Grid view instead creates a grid of up to 18 tiles, all the same 
size, with the current speaker highlighted. 
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Get More from Messages 
Apple’s Messages app gains some new features in Monterey (which, as
 
usual, are shared across platforms). Here’s an overview of what’s new.
 

Shared with You
 

Paradoxically, the most prominent new feature in Messages does not 
actually appear in Messages at all. Rather, Shared with You is a mecha-
nism whereby various other apps can display—usually in a special 
sidebar category—content specific to that app that people have sent 
you via Messages. 

For example, suppose someone sent you photos in Messages. If you 
open the Photos app, you’ll see a new Shared with You item in the 
sidebar. Click that to see all the photos that have been shared via 
Messages. Each item shows who shared it with you, although, depend-
ing on the app, you may have to display an Info window (for example, 
in Photos, select a shared folder and press ⌘-I). You can then click the 
person’s name to return to the conversation in Messages where the 
item was shared. 

Apple has built support for Shared with You into a bunch of their own 
apps, and more (including third-party apps) are likely to appear in the 
future. As of publication time, these are the content types I was aware 
of: 

•	 Photos: Any photos shared in Messages appear in the Shared with 
You sidebar category in Photos. 

•	 Web links: URLs you’ve received in Messages appear in the 
Shared with You category in Safari’s sidebar. (If the sidebar isn’t 
showing in Safari, choose View > Show Sidebar.) Shared items also 
appear on Safari’s start page. 
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•	 Apple News stories: Stories from Apple News shared in Mes-
sages appear both in the Shared with You category of the News 
sidebar and in Safari (along with other web links). 

•	 Movies and TV shows: Movies and TV shows from Apple’s TV 
app that were shared in Messages appear in the Shared with You 
section of the TV app’s Watch Now view. 

•	 Podcasts and podcast episodes: Podcast shows and episodes 
shared in Messages appear in the Shared with You category of the 
Podcasts sidebar. 

Tip: If you pin a conversation in Messages by right-clicking or 
Control-clicking it and choosing Pin from the contextual menu, shared 
items from that conversation bubble to the top of the Shared with 
You section in the relevant app. 

What if someone is sharing stuff with you in Messages that you want to 
avoid seeing in Shared with You? No problem! In Messages, select that 
person’s name and click the Info icon. Scroll down to the Shared 
with You section and uncheck Show in Shared with You. Alternatively, 
select a conversation and choose Conversations > Show in Shared with 
You to deselect it. 

If you want to stop seeing all shared content from Messages in a 
particular app (other than pinned content), go to Messages > Prefer-
ences > Shared with You and uncheck the app(s) where you no longer 
want to see the shared content—or click Turn Off to disable all shared 
content at once. 

New Photo Conveniences
 

Two small changes make it easier to work with photos in Messages: 

•	 Collections: If you send or receive multiple photos at the same 
time in Messages, rather than appearing as separate items, they 
now appear grouped as a collage or a fan-like stack that you can 
click to expand and then page through individually. 
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Meet Safari 15 
Safari 15 ships with Monterey, and is also available as an optional 
download for Big Sur and Catalina. Although the basics of using Safari 
remain the same, significant (and in some cases controversial) design 
changes have occurred. 

If you followed Apple news sites, pundits, and commentators over the 
summer of 2021, you likely heard a lot of chatter about Safari’s re-
design, most of it negative. Apparently as a result of the criticism 
during beta testing of Monterey and iOS 15/iPadOS 15 (which has 
different but still inscrutable changes to Safari), Apple pulled back 
from some early design changes and made the look and feel…less bad, 
I suppose? But most of the opinions I’ve read echo my own: Apple took 
a design that was straightforward, functional, and well understood and 
made arbitrary changes that decrease usability for no apparent benefit. 

Perhaps a future update to Safari will restore the old interface, or at 
least make the new one clearer. In the meantime, whatever you may 
think of the new look and feel, you should understand how to use it. 

Work with Tabs
 

Tabbed browser windows seemed like a clever yet obvious innovation 
when they first appeared, and now many of us routinely have dozens or 
even hundreds of tabs open at once. Safari 15 makes several changes to 
the way tabs look and act. 

The Tab Bar 
The tab bar is the portion of the top of the window that holds all your 
open tabs. During the Monterey beta, Apple began offering a new look 
for the tab bar, called Compact layout (Figure 18, top). While in early 
betas Compact was the default, it became optional in later updates— 
and that’s a good thing, as I explain in a moment. 
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To try out Compact layout, go to Safari > Preferences > Tabs and select 
Compact next to “Tab layout”; select Separate to switch back to the 
layout we’re all accustomed to. 

Figure 18: Top: Compact layout. Bottom: Separate layout, the one 
you almost certainly want. 

Apple calls the Compact layout “streamlined,” with the apparent goal 
of using less vertical space for the tab bar and more for the webpage 
itself. The toolbar, the tab bar, and the Smart Search (combined 
address and search) field are all conflated into a single row, with 
toolbar icons on the far left and far right and tabs in between; the tabs 
squish into narrower and narrower shapes as you add more, and the 
currently active tab also becomes the Smart Search field. 

There being so little horizontal space left in Compact layout, Apple 
moved some of the erstwhile toolbar controls onto a More  menu 
that appears on the right side of the Smart Search field on the active 
tab. Click this to display submenus for Share, Bookmark, and (depend-
ing on your settings) Translate Page, among other options. On some 
pages, you’ll also see a Show Reader View icon shoehorned into the 
Smart Search field. A Reload icon also appears in the field when you 
hover over it. 

On two of my test Macs, when in Compact layout, pressing ⌘-T creates 
a new tab without putting the insertion point in that field, so I must 
manually click there to actually use the new tab. On a third test Mac, it 
behaves as I expect (the same as in Separate layout, and in earlier 
versions of Safari): pressing ⌘-T creates a new tab and immediately 
places the insertion point in it so I can start typing a search term or 
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Find Your Focus 
For years, Apple has been adding to macOS (and other operating 
systems) ever more ways that the system itself, individual apps, web-
sites, and of course people can grab your attention via notifications— 
visual and/or audio alerts—with varying degrees of intrusiveness. It’s 
not just every email, text message, phone call, and calendar alert that 
tries to grab your eyeballs. Almost any inconsequential activity from 
any app also now feels the need to say, “Hey! Look at me!” 

macOS (like iOS/iPadOS and watchOS) already had a Do Not Disturb 
mode that let you turn off all notifications manually or on a schedule; 
you could also grant special exemptions to people or apps you wanted 
to hear from even when Do Not Disturb was active. However, in 
Monterey, Apple has expanded this idea into a more customizable set 
of features called Focus. 

Do Not Disturb vs. Focus
 

Do Not Disturb mode still exists in Monterey, and it means approxi-
mately what it says: when that mode is active, your Mac (and other 
devices) should not interrupt you except under clearly defined circum-
stances you have specified. But what about times when you don’t need 
something so extreme, such as when you’re working or at the gym? 

A Focus is any activity or state for which you want a specific set of 
parameters or exceptions to your notification settings—Do Not Disturb 
is now simply one such state. You might have a different Focus for 
sleeping and driving (depending on which devices you use and how 
they’re configured, these could be set up for you automatically), one for 
reading, one for when you’re at work, and so on. Perhaps you’re willing 
to be interrupted by a message from your boss when you’re working, 
but not when you’re sleeping. Or perhaps you are content to see notifi-
cations from Calendar when you’re reading a book but not when you’re 
playing a game. No problem: set up a Focus for each of those situations 
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with the desired exceptions. Each Focus can be triggered with a couple 
of clicks, on a recurring schedule, or in response to arriving at a partic-
ular location or launching an app. 

Create or Edit a Focus
 

To create or edit a Focus, first go to System Preferences > Notifications 
& Focus > Focus (Figure 21). 

Figure 21: The new Focus tab in the Notifications & Focus prefer-
ence pane lets you add and edit Focus settings. 
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Automate Your Mac with 
Shortcuts 

Mac users have long had a great many choices when it comes to au-
tomation. There’s the venerable AppleScript, of course. Among many 
other options are Automator, shell scripts created and run in Terminal, 
and macro utilities such as Keyboard Maestro. 

In iOS and iPadOS, however, Apple took a different approach to 
automation: the Shortcuts app, based on an earlier third-party utility 
called Workflow. Shortcuts proved to be quite popular, and has 
reached a sufficient level of maturity and usefulness that Apple has 
now brought it to the Mac, too, in Monterey. For the time being, at 
least, it supplements the existing options rather than replacing any of 
them, though (as I explain shortly) Apple does seem to be treating it as 
a successor to Automator. 

Tip: For a complete introduction to Mac automation in its many
 

forms, read my book Take Control of Automating Your Mac.
 

If you’ve previously used Shortcuts on your iOS or iPadOS device, 
you’ll feel right at home in Shortcuts for Mac. In fact, it automatically 
syncs and displays all your existing shortcuts, many of which should 
continue to work without further modification. (Shortcuts made on 
iOS/iPadOS are compatible only with M-series Macs or, on Intel-based 
Macs, apps built with Mac Catalyst.) For those new to Shortcuts, you’re 
in for a treat: it provides a friendly, approachable way to string togeth-
er a wide variety of individual tasks that then run on demand or when 
certain conditions are met. 

Note: In this chapter I offer just a very brief introduction to Short-
cuts. To learn about the app in detail, read Take Control of Shortcuts 
by Rosemary Orchard. (An updated edition that includes coverage of 
the Monterey version is currently in the works.) 
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But First, a Word of Warning 
During the Monterey beta, Shortcuts has been less than completely 
reliable. (Well, it is a beta, right?) Most of the shortcuts I tested, 
including those supplied by Apple, those I was using on my iPhone 
and iPad, and even some of the Starter Shortcuts, just didn’t work. 
Sometimes they did nothing; sometimes they did the wrong thing. It 
seems as though some actions have not yet been fully implemented, 
and there are undoubtedly bugs too. 

I’m hopeful that by the time Monterey gets to the full public release 
stage, these issues will have been addressed. In the meantime, I 
don’t want to discourage you from playing with Shortcuts, but just 
bear in mind that if something doesn’t work as it should, it’s almost 
certainly not your fault—it’s just beta software being beta software. 

Explore Shortcuts
 

Let’s take a moment to look around the Shortcuts app itself, and 
explore some of the prebuilt shortcuts you can use without any extra 
effort. This second point is pretty important: you can get a lot of value 
from Shortcuts without ever creating a custom shortcut of your own. 
You can also customize these existing shortcuts to meet your specific 
needs. 

When you open Shortcuts (found, of course, in /Applications), you 
should see something like Figure 22. You will, of course, have differ-
ent shortcuts than I do, and what you see will depend on which catego-
ry is selected in the sidebar. Figure 22 shows All Shortcuts selected, 
which includes any shortcuts you had on your iOS/iPadOS devices, as 
well as a Starter Shortcuts category with some examples from Apple. 
(You can also see those by selecting Starter Shortcuts in the sidebar.) 
We’ll get back to the Starter Shortcuts in a moment. 
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Find Your Way Around 
Maps 

Regardless of platform, the Maps app regularly adds new and more 
detailed maps for locations around the world. With Monterey, Maps 
also gains several interesting new features, many of which also add 
detail, in one sense or another. 

Use the Interactive Globe
 

Maps has always shown a flat projection, but now, if you have a com-
patible Mac and zoom out far enough, Maps shows a 3D globe (Figure 
27) that you can spin with your mouse. (A limited range of latitudinal 
adjustment is also available.) Apple says the globe view features 
enhanced detail for many geographical features. 

Figure 27: Zoom out far enough and you can see the whole planet. 
(In this example, I’m using Satellite view—choose View > Satellite if 
you want this appearance.) 
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Note: The interactive globe requires a Mac with an M-series proces-
sor. 

See More City Detail
 

Apple has added what they call a “detailed new city experience” to 
major cities, which means that you see things like trees, lane markings 
on roads, and more detail in bridges, buildings, other significant 
landmarks. Figure 28 shows the old way (in Big Sur), and Figure 29 
shows the same view in Monterey. 

Figure 28: A museum in Golden Gate Park, shown in Big Sur’s 
version of Maps. 
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Discover Other System 
Improvements 

In addition to the bigger features that each deserved their own chapter, 
Monterey includes dozens of smaller (but sometimes quite significant) 
changes. In this chapter, I offer a quick overview of new things that 
apply to multiple apps or to the system as a whole. (For app-specific 
changes, see the next chapter, Explore Other App Improvements.) 
Although I don’t catalog every tiny change, I attempt to hit the most 
important highlights. 

Features are listed here alphabetically, not in order of importance. 

AirPlay to Mac
 

It has long been possible to send audio and video from your iPhone, 
iPad, or Mac to another AirPlay-compatible device, such as an Apple 
TV. But although Macs could send AirPlay content, they couldn’t act as 
AirPlay receivers without the use of third-party software (which was 
limited and sometimes finicky). That changes with Monterey’s AirPlay 
Receiver mode, which makes it possible for a Mac to serve as a second 
display (or audio output) for your other Apple devices. 

Note: AirPlay to Mac supports the MacBook Pro (2018 or newer), 
MacBook Air (2018 or newer), iMac (2019 or newer), iMac Pro 
(2017), Mac mini (2020 or newer), and Mac Pro (2019). Supported 
iOS/iPadOS devices are iPhone 7 or newer, iPad Pro (2nd generation 
or newer), iPad Air (3rd generation or newer), iPad (6th generation or 
newer), and iPad mini (5th generation or newer). 

Among other possibilities, you can now use one Mac as a secondary 
display for another one (in either mirroring or extended desktop 
mode), display a YouTube video from your iPhone on your much larger 
Mac display, or start a Fitness+ session on your iPad and display it on 
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your iMac. (Note, however, that live Fitness+ statistics, such as your 
heart rate and calories burned, aren’t displayed on your Mac’s screen, 
though they do appear on your Apple Watch.) 

AirPlay Receiver support should be enabled by default on supported 
Macs, but to check its status, toggle it on or off, or change its settings, 
go to System Preferences > Sharing > AirPlay Receiver (Figure 32). 

Figure 32: Enable, disable, and configure AirPlay Receiver here. 

Your options are as follows: 

•	 Enable or disable: In the Service list, select or deselect the check-
box next to AirPlay Receiver. 

•	 Allow AirPlay for: Select who can use this Mac as an AirPlay 
receiver. Choices are: 

‣	 Current user: The default setting. As long as you’re logged in 
to this Mac and the source device with the same Apple ID, you’re 
all set. 
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Explore Other App 
Improvements 

The previous chapter, Discover Other System Improvements, reviewed 
changes in Monterey that affected the entire system or multiple apps. 
In this final chapter, I walk you through some of the most interesting 
changes to specific apps. 

Once again, I cover these in alphabetical order, not in order of impor-
tance. 

Books
 

The Monterey version of Books moves numerous elements around. 
The sidebar is simplified, with Reading Now replacing Featured as the 
default view; that view also shows items like Want to Read and Read-
ing Goals, which previously appeared only in the iOS and iPadOS 
versions of Books. 

In addition, when you type in the Search field, results appear immedi-
ately in the main portion of the window. (Apple says that the Search 
field also uses autocorrect to fix spelling errors, but I have yet to see 
this in action.) 

Find My
 

The Find My app features these improvements: 

•	 Live locations for people: When viewing the locations of family 
members, friends, and anyone else who has shared their location 
with you, you now get continuous, real-time updates rather than 
having to wait for the display to refresh every minute or so. 
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•	 Find My network support for AirPods Pro and AirPods 
Max: As long as you have recent AirPods (not the original, adjec-
tiveless AirPods), the Find My network can now use other people’s 
devices to give you a general idea of where they are. Once you’re 
close, you can ask the Find My app to play a sound so you can zero 
in on them. 

•	 Find My widgets: Add Find My widgets to Notification Center for 
quicker access. There are both small and medium widgets for items 
and people. 

Finder
 

The Finder has a few subtle improvements that are easy to overlook 
but nevertheless handy: 

•	 Better copying: When copying a large file (for example, to or from 
a different volume, since APFS copies on the same volume are 
pretty much instantaneous), the Finder now shows a progress 
window with a pie chart. You can also stop a copy in progress and 
pick it up again later without having to restart it from scratch. 

•	 Go to Folder autocomplete: If you choose Go > Go to Folder 
and start typing a pathname, the Finder now offers autocomplete 
options you can select with the keyboard. This is one of those things 
that’s easier to do than to explain; give it a try! 

•	 Shared iCloud folder: In the sidebar of any Finder window, just 
underneath iCloud Drive, is a new Shared folder, which shows you 
any iCloud content you have shared, or that others have shared with 
you. 

•	 Window resizing: Drag a window to a smaller display (including 
an iPad using Sidecar) and Monterey automatically shrinks it as 
necessary to fit on the new display. 
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About This Book 
Thank you for purchasing this Take Control book. We hope you find 
it both useful and enjoyable to read. We welcome your comments. 

Ebook Extras
 

You can access extras related to this ebook on the web. Once you’re 
on the ebook’s Take Control Extras page, you can: 

•	 Download any available new version of the ebook for free, or buy 
a subsequent edition at a discount. 

•	 Download various formats, including PDF, EPUB, and Mobipocket. 
(Learn about reading on mobile devices on our Device Advice page.) 

•	 Read the ebook’s blog. You may find new tips or information, as 
well as a link to an author interview. 

•	 Find out if we have any update plans for the ebook. 

If you bought this ebook from the Take Control website, it has been 
automatically added to your account, where you can download it in 
other formats and access any future updates. 
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Joe Kissell is the author of more than 60 books and hundreds of 
articles about technology. In 2017, he also became the publisher of 
Take Control Books, when alt concepts inc.—the company he runs 
along with his wife, Morgen Jahnke—acquired the Take Control series 
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Also by Joe Kissell 
Click any book title below or visit our web catalog to add more ebooks 
to your Take Control collection! 

Are Your Bits Flipped?: Overcome common tech misconceptions with 
this collection of easy-to-read essays. 

Take Control of 1Password: Slowed down by entering passwords 
repeatedly? Learn how to let 1Password do the heavy lifting. 

Take Control of Apple Mail: Learn the ins and outs of Apple’s email 
app in macOS, iOS, and iPadOS. 

Take Control of Automating Your Mac: Work more efficiently on your 
Mac with time-saving shortcuts of all kinds. 

Take Control of Backing Up Your Mac: Protect your valuable data with 
a complete, bulletproof backup strategy. 

Take Control of DEVONthink 3: Master this powerful information 
management tool. 

Take Control of the Cloud: Wrap your head around the wide variety of 
cloud services and apps, and make smart purchasing decisions. 

Take Control of the Mac Command Line with Terminal: Master your 
Mac’s command-line interface and learn basic Unix skills. 

Take Control of Your Digital Legacy: Make sure your important 
digital information is preserved for future generations. 

Take Control of Your Online Privacy: Learn what’s private online (not 
much)—and what to do about it. 

Take Control of Your Paperless Office: With your Mac and scanner, 
you’ll clear the chaos of an office overflowing with paper. 

Take Control of Your Passwords: Overcome password overload 
without losing your cool. 
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Copyright © 2021, alt concepts inc. All rights reserved.
 

alt concepts inc. 4142 Adams Ave. #103-619, San Diego CA 92116, USA 

Why Take Control? We designed Take Control electronic books to help readers regain 
a measure of control in an oftentimes out-of-control universe. With Take Control, we also 
work to streamline the publication process so that information about quickly changing 
technical topics can be published while it’s still relevant and accurate. 

Our books are DRM-free: This ebook doesn’t use digital rights management in any 
way because DRM makes life harder for everyone. So we ask a favor of our readers. If you 
want to share your copy of this ebook with a friend, please do so as you would a physical 
book, meaning that if your friend uses it regularly, they should buy a copy. Your support 
makes it possible for future Take Control ebooks to hit the internet long before you’d find 
the same information in a printed book. Plus, if you buy the ebook, you’re entitled to any 
free updates that become available. 

Remember the trees! You have our permission to make a single print copy of this 
ebook for personal use, if you must. Please reference this page if a print service refuses 
to print the ebook for copyright reasons. 

Caveat lector: Although the author and alt concepts inc. have made a reasonable effort 
to ensure the accuracy of the information herein, they assume no responsibility for errors 
or omissions. The information in this book is distributed “As Is,” without warranty of any 
kind. Neither alt concepts inc. nor the author shall be liable to any person or entity for any 
special, indirect, incidental, or consequential damages, including without limitation lost 
revenues or lost profits, that may result (or that are alleged to result) from the use of these 
materials. In other words, use this information at your own risk. 

It’s just a name: Many of the designations in this ebook used to distinguish products 
and services are claimed as trademarks or service marks. Any trademarks, service marks, 
product names, or named features that appear in this title are assumed to be the property 
of their respective owners. All product names and services are used in an editorial fashion 
only, with no intention of infringement. No such use, or the use of any trade name, is 
meant to convey endorsement or other affiliation with this title. 

We aren’t Apple: This title is an independent publication and has not been authorized, 
sponsored, or otherwise approved by Apple Inc. Because of the nature of this title, it uses 
terms that are registered trademarks or service marks of Apple Inc. If you’re into that sort 
of thing, you can view a complete list of Apple Inc.’s registered trademarks and service 
marks. 
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